
DEPARTMENT OF HOMELAND SECURITY 
U.S. Customs and Border Protection 

  
Advanced Training Center 

EVENT APPLICATION 
  
 

Event Title:

Description of Training

Organization:

Coordinator: Telephone Number: Email Address:

Room/Venue Time Required Description/Standard Amenities
75 Seat Auditorium A/V Suite, Podium, Vtel

A/V Suite, Podium, Smartboard

2,500 sq. feet
400 sq. feet

25 yard, indoor, static

25 yard, indoor/outdoor, dynamic

Outdoor
FX/Marking Cartridge permitted

FX/Marking Cartridge permitted

Boat Ramp, Floating Dock
FX/Marking Cartridge permitted
FX/Marking Cartridge permitted
Outdoor

FX/Marking Cartridge permitted
FX/Marking Cartridge permitted
FX/Marking Cartridge permitted
FX/Marking Cartridge permitted

25 yard, indoor/outdoor, dynamic

25 yard, indoor, dynamic

100 yard, indoor/outdoor, dynamic

A/V Suite, Podium, Smartboard
A/V Suite, Podium, Smartboard

Conference Phone, Vtel
Conference Phone, Vtel

10 Person Conference Room

Running Track
4 Acre Lake
Single Family Home 2
Single Family Home 1
PLS/FN Range
NLTA Field
Crew Quarters/Detention Cells
Hotel Training Venue
Warehouse Training Venue
Airport Terminal
Land/Border/Port of Entry
Cover Course
Firing Range 5
Firing Range 4

Firing Range 3
Firing Range 2
Firing Range 1
Mat Room - Small
Mat Room - Large
48 Seat Classroom
24 Seat Classroom
24 Seat Computer Lab
8 Person Conference Room

√

to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to
to

Rubberized Surface Loop Around Lake

Dates:

Number of Attendees:
Times:

to
to

Please return completed form to ATC Operations at ATCops@dhs.gov or fax 304-724-5844

Advanced Training Center, 440 Koonce Road, Harpers Ferry, WV 25425 
Phone: 304-724-5800 * Fax: 304-724-5844

ATC USE ONLY
Date Received:

Event Completion Notes:
Date Denied:
Date Approved:
Date Approved:

by:

by:
by:
by:

Event Sponsor:

Space Reserved:
Notified on:
Confirmed: Tentative:

HUMAN RESOURCES 
List instructor or support requests:

MATERIAL RESOURCES 
List equipment or room set-up 

requests:
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